PACCMOTPEHO
O6mum cobpanneM pabOTHHKOB 0 0" crer IR PR CHI" TexHonorum»

ITporokon Ne 1 ot 08.09.2015 r. § TR — AT .Iluckaes

MNOJIOKE
00 aJIMHHHCTPATHBHO-X03:HCTBEHHOM 9acTH

1. OBIIUE ITOJIOXKXEHHWA

1L Hacrosmee ITonoxenue paspaborano it YactHoro o0pasoBareibHOIO
yupekIcHHs  JONOJHHMTENBHOrO  mpodeccuonanbHoro  obpasosanus — «Camapekue
Hedrerazossie Texnosoruu» (ganee — YUpekaeHHe) B COOTBETCTBHH ¢ (DeAcpaibHBIM
zakoHOM 0T 29.12.2012 Ne 273-®3 «O0 oGpasosanuu B Poccmiickoii ®ejepanuu» u
YeraBom YupexIeHHs.

1.2 Hacrosimee IlonoxkeHue ompeaenseT HazHaueHWe, LEJIH, 3amadud, QyHKIUH,
IIpaBa, OTBETCTBEHHOCTh H OCHOBBI JICATEIHOCTH aAMHHHCTPATHBHO-XO34HCTBEHHOH 4acTH
(manee — AXY).

1.3 AXY OCYLIECTBIIACT aIMHHHCTPATHBHO-X0341{CTBEHHOE obecrieuenue

OCATENBHOCTH Y UpeiKICHHS.

1.4. AXY sBnseTcsa CaMOCTOSTEILHBIM CTPYKTYPHBIM ITOJpasAeIeHHEM Y upeK/IeHUsI.

13 PyKOBOJICTBO aJIMMHHCTPATHBHO-XO3SHCTBCHHOH ACATCIBHOCTH Y UPEKACHHS
OCYIIECTRISIET 3aMECTHTENb JUPEKTOpPa IO XO3SHCTBEHHOM 4YacTH, KOTOPbIi HasHa4aeTcs
JIUPEKTOPOM YUpeKIeHHs U B CBOEH JIEATENIbHOCTH TIOJI0THETCH eMY.

1.6. 3avecTHTENb AUPEKTOPA IO XO3AHCTBEHHON YaCTH Y UpEKACHUSA:

- OCYUIECTBISET CBOI JICATEIbHOCTH HA OCHOBAHHH W BO HCIOJHCHHE PCLICHUSA
VupeuTes, IPUKa30B | yKa3aHHii JupexTopa Y YpeikieHus;

- mpezcTaBIsieT YupexkeHHe B OTHOIIECHUSAX C IPYTHMH OpraHH3allHiMH 1 FPOKIaHAMH MO
JI0BEPEHHOCTH, BBLIAHHOH JUPEKTOPOM Y UPEKACHUS;

- OTBEYAET 3a NOArOTOBKY H IPEJOCTaBIeHHE JOKYMEHTOB, CBA3AHHBIX C aIMHHHCTPATHBHO-
XO3AHUCTBEHHON JIEATENBHOCTLIO YUPEHK/ICHHA, B TOM YUCIEe (MHAHCOBBIX JOKYMEHTOB Ha
YTBEPIKACHHE TUPEKTOPOM Y UPEKICHHSA;

- obecrieunBaeT BHITOJIHEHHE PEIIeHHH JIMPEKTOpa Y upeKIeHus;

- peIaeT BCE BOIPOCH! aJMHHHCTPATHBHO-XO3AHCTBEHHOM J€STEIBHOCTH Y UPEKICHHS, HE
OTHECceHHBIE YCTaBOM K KOMIIETEHI[HH JAUPEKTOpa Y UpekICHHUS.

1.7. Byxranrepusi He SBISETCA CAMOCTOSTEIbHBIM CTPYKTYPHBIM IIOZpa3/ieieHHeM
VupexkaeHHs U OAYHHICTCS JHPEKTOPY Y UPEKACHHS.

1.8. naBHb GyxranTep YupexkaeHus HasHadaercs Ha JIOKHOCTh M OCBOOOXKIAeTCA OT
3aHMMAaeMOii JIOJKHOCTH MPHKA30M JIMPEKTOPa Y UPeIKICHHA.

1.9. 'naBubiit Gyxranrep:

- COCTABAfET OTYETHl JOXOAOB M PACXOJOB [0 NPEANPHHUMATEIBLCKONW ACATE/NbHOCTH
Yupexnenus;

- COCTABJISIET CMETY PAacXOJIOB M OTYETHI O PHHAHCOBOH ACATENBHOCTH Y UPEeKICHHS;

- COCTABJISIET JIOJUKHOCTHBIC HHCTPYKIIHH;

- B IIpeJieNiaX CBOMX IOJHOMOUMH PACTIOPSIKACTCH CPE/ICTBAMM M HMYLIECTBOM YUPEK/IEHUS
B COOTBETCTBMM C YCTABOM, pelLICHUSMH YUpeauTens W [pHKasamH JAHPEKTOpa
YupexxneHus;

- HeceT B TpeAenax CBOeH KOMIETEHLUMH [ePCOHATBHYIO OTBETCTBCHHOCTH 34
HCIIOJIb30BAHME CPEJCTB M MMYIINECTBA YUPEXK/ICHHS B COOTBCTCTBHH C €ro YCTaBHLIMH
LEJIAMH U 3ala4aMH.

1.10. B mepuon orcyrcTBHs riaBHoro Oyxranrepa €ro OOS3aHHOCTH HCIIOIHACT €ro
3aMecTHTeNb (NPH €r0 HAIMYMH) MM HA3HAYCHHDBIH MPUKA30M JMPEKTOpPA YHUPCHKICHHSA



npyroi pabOTHHK.

1.11. naBemit Oyxranrep HIH JIHLO, HCHOJHSIOUIEE €ro 0053aHHOCTH, HUMEIOT [PaBO
[OIIACH OKYMEHTOB, HANPABICHHBIX OT HMEHH OyXraiTepuil MO BONPOCaM, BXOALIHM B
ce KOMIETEHIHIO. Be3 OAmMCH rIaBHOro GyXrairepa AEHEKHbIC M PacueTHbIC I0KYMCHTBI,
(hUHAHCOBBIE W KPEIMTHbIE 00S3aTe/bCTBA CHHTAIOTCH HeAeHCTBUTEIbHBIMA H HE JIOJIKHEI
MPUHMMATBCS K HCTIOTHEHHIO.

1.12. Byxranrepus ocyuiecTsiseT OyXraaTepckuil ydeT ¥ KOHTPOJIb 3a paluOHATBHBIM
HCIIOJIB30BAHHEM MATEPHATBHBIX H QHUHAHCOBBIX PECYPCOB Y UPEHICHUS.

113. B cBoeli JeATETHHOCTH  OyXraareps pPYKOBOACTBYETCs — JEHCTBYIOLIHM
sakononarenbeTeoM, denepanbHBIM  3aKOHOM  OT 21.11.1996 roma Ne 129-®@3 «O
OyXraiTepckoOM — ydeTe», HOPMATHBHBIMH [PABOBBIMH  AKTaMH M METO/IHUECKMMH
MaTepHaIaMH [0 BOIpocam OyXralTepekoro ydera, OpraHu3alHOHHO-PACIOPATHTETbHBIMHU
JOKyMeHTaMu Yupexk/ieHns 1 HacTosmum [lonokeHueM.

1.14. B ciywae OTCYTCTBHMS 3aMECTHTENA AMPEKTOpa IO AXY., meroaucTa, IJIaBHOIO
GyxranTepa O0S3aHHOCTH, 3aKPEIUICHHbIC 33 ITHMH JOTKHOCTAMH, BLITOIHACT JMPEKTOP
YupexaeHus.

2. OCHOBHBIE 3AJIAYM OT/IEJIA
2.1. AJIMMHHCTPATHBHO-XO3SHCTBEHHOE O0OECHEUYCHHE  JEATEIBHOCTH VYupexaeHus:
TeXHHUecKoe OOCTy)XKHBAHHE 37aHMH, [OMEIEHHH, o0opynoBanHus (cucTeM OTOILICHHS,
BOMOCHAOIKCHHS, BEHTWISIHH, SIEKTpoceTed H T.J1.) TJIAHKpOBaHHWe, OpraHu3alluia H
KOHTPO/Ib NPOBEACHHS WX TeKYIIHX M KamHTaJlbHBIX PEMOHTOB, CHaOKEHHE Medenslo,
XO3SHCTBEHHBIM HHBECHTAPEM, CPE/ICTBAME MEXaHH3ALMH HHXKCHEPHOrO | YNPaBJIeHICCKOr0
Tpy/id, OpraHu3alHs TPAHCIIOPTHOTO oOecrieueHHs U OXPaHbl.
2.2.OpraHH3anuoHHO-METOIHYECKOEe PYKOBOJICTBO M KOHTPOJIb ACATENBHOCTH CTPYKTYPHBIX
mojipasjie/ieHdii 10 BONpOCAaM  XO3AHCTBEHHOIO obcmyKuBaHusA,  PalldOHAIBHOrO
ACMIONL30BAHKS MaTepHAIbHBIX H (DMHAHCOBBIX PECypCcoB, COXPAHHOCTH CcOOCTBEHHOCTH
YupexaeHus.
2.3. IloaroroBka W npeiacTaBieHue pPYKOBOACTBY HHGOPMAIMOHHO-AHATTHTHYECKHX
MATEPHAIOB O COCTOSIHMM H MCPCTIEKTHBAX Pa3BUTH XO3sHCTREHHOro obecredeHus
JESTEeNbHOCTH YUpEKICHHs, pa3paboTka MPeIOKEHUE 10 COBEPUICHCTBOBAHHIO ci1y k0Bl
AXY.
2.4. CoBepILeHCTBOBaHHE H BHEJPCHHE HOBBIX METOZIOB OpraHU3alliH paboTel, B TOM 4HCIE
HA OCHOBE MCIIO/IB30BAHMSA COBPEMEHHBIX HH(OPMALHOHHBIX TeXHOJIOIHif.
75 VyacrHe B NMOATOTOBKE H MCIONHEHHH YNPABJCHYECKHX PeIICHHH PYKOBOJCTBA IO
BOTPOCAM AIMHHHACTPATHBHO-X03AHCTBEHHOTO obecrieueHusl AeATEIBHOCTH Y UpCiKACHHUA.
2.6. Kontpons B mpeaenax CBOCH KOMIETCHLHH 34 coOnroileHeM CaHuTapHO-
TIH/IEMHOJIOTHYECKOrO PEXKMMA, IPABHII IIPOTHBONOKAPHOH 6e30nacHOCTH, HOPMA TEXHUKH
Ge30MACHOCTH, CBOEBPEMEHHOE TIPHHATHE HEOOXOIMMBIX MEp NPH BBUIBICHHH daxroB ux
HApyIIEHHS.
2.7. Bejenue NpeAyCMOTPEHHOH JEHCTBYIOMIMMA HOPMATHBHBIMH IPABOBBIMH aKTaMH
COOTBETCTBYIOLICH  JOKyMEHTAlHH, MPEAOCTABICHHE B YCTA@HOBJIEHHBIE ~ CPOKH
CTATHCTHYECKOH M MHOI HHPOPMALIHH O ACATENHHOCTH AXY.
2.8. DByxramrepus OCYyIIECTBIACT BE/ICHHE GyXranrepckoro yyera, KOHTpOJb 3a
palMOHAIBHBIM HCIIOJIb30BAHHEM MaTCpHaTbHBIX H (hMHAHCOBBIX PeCypcoB, obecneyeHue
COXPAHHOCTH COOCTBEHHOCTH Y UPEHICHHUS. dopMupoBaHHe TOJNHOH H JIOCTOBEPHOR
undopManuu O JACATENBHOCTH YUPEHIeHHs H €ro MMYIICCTBEHHOM  IIOJIOKEHHH,
HeOOGXOIMMOH BHYTPEHHHM TIOJE30BaTeNsAM OyXranTepekoi OTHETHOCTH — PYKOBOZHTEILAM,
yupeuTesaM. Y4acTHHKAM ¥ COOCTBEHHHKAM HMYIICCTBA YupexaeHus, a TakKe BHEUTHAM
— WHBECTOPAM, KPE/IUTOpaM U JIPYTrHM [0JIb30BaTC/IIM GyxranTepcKoi OTYETHOCTH
2.9. Obecneuenne Hipopmalyuei, HeoOXoaUMOH BHYTPCHHEM H BHEIIHHM 0/1b30BATEIAM
GyxranTepcKoi OTYSTHOCTH /ISl KOHTPOJIA 38 coBIIoIeHueM 3aKoHoIaTebeTBa Poccuiickoi
desiepanud  MPA  OCYIIECTBICHUH  YUPCIKACHHEM XO03aMCTBEHHBIX OMepaluid H KX
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Le1ec000PasHOCTEIO, — HAIMYMeM M JIBHKCHHEM uMylecTBa M 00A3aTEINBCTB,
MCIIOTb30BAHNEM MATEPHAIbHBIX, TPYAOBBIX H (pUHAHCOBBIX PECYPCOB B COOTBETCTBHH C
yTBEPIKACHHBIME HOpPMaMH, HOPMAaTHBAMH H CMETaMH.

2.10. IIpemorspameHue OTPHUATEIbHBIX pe3yibTaToB XO34HCTBEHHONH JIeSITeIbHOCTH
YUpEX/ICHHA W BBIABICHHC BHYTPUXO3AHCTBCHHBIX PE3CpPBOB obecreuenns e¢ GUHAHCOBOMH
YCTOHYHBOCTH.

2.11. TloarotoBka W MpeJACTaBieHHe pPYKOBOIACTBY uH(pOPMAIMOHHO-AHATUTHHECKUX
MATEpPHAJIOB O COCTONHHUH H TIEPCICKTHBAX PasBHTHA GyXranTepeKoro yuera B Y UpexKACHHH.
2.12. Pemenue HHBIX 33714 B COOTBETCTBHH C LICIHMHA YypexaeHus.

3. OCHOBHBIE ®YHKIMH AXY
3.1. [lnanmpoBanHde, OpraHusalnus H KOHTPOIb AIMHHACTPATHBHO-XO035HCTBEHHOTO
obeciieucHus U OyXranTepcKoi AeATeIbHOCTH YupexaeHus.
32, XoasiicTeenHoe o0cnyxuBanue u obecreucHHE HajyIekKalero CoCTosHHA B
COOTBETCTBMMA C [paBHjIaMH M  HOpMaMH NPOM3BOACTBCHHON ~ CaHWTapud M
[POTHBONOXKAPHOH  3ALATHI 31adMit W [OMemeHuii, B KOTOPBIX PAacIoJIOKEHbI
nojpas/ieieH st YUPEeK/IEH s, KOHTPO/b 34 HCNPABHOCTHIO 000PY0BAHMA (ocBeleHHS,
CHCTEM OTOIUICHHS, BEHTHIALMN H AP.).
3.3. YuacTue B HHBEHTApH3aLUH 3/1aHH, moMelneHuii, 060py0BaHHs B LEIAX KOHTPOIA HX
COXPAHHOCTH M TEXHHYECKOr0 COCTOAHHH.
3.4. PeMOHT MOMEIIEHHIA, KOHTPOJIb Ka4ecTBa BBIIOTHCHHAA PEeMOHTHBIX paborT.
3.5. OBecrnieueHne MOAPaA3ACACHHI Y UPEKICHHS Mebenbio, X03aHCTBEHHBIM HHBCHTAPEM,
CPeNICTBAMH MEXAHW3aIlHH HIDKCHEPHOro M YIPABICHYECKOr0 TPYyZa, KOHTPOIL 33 HX
paLMOHATBHBIM UCTIONL30BAHAEM, COXPAHHOCTBIO, TPOBE/ICHHEM CBOCBPEMEHHOTO PEeMOHTA.
3.6. OopmiieHne HEOOXOAUMBIX JOKYMEHTOB UL 3aK/IOUEHHs JIOTOBOPOB HA NIPOBEICHHE
paboT 1 OKa3aHKe YCIyT CTOPOHHHMH OpraHH3alHsiMH.
3.7. TlonydeHume ¥ XpaHEHHE KaHUEIAPCKHX NpHHAUIEKHOCTEH, X035HCTBEHHBIX
marepuasios, o6opyaoBaHus, HHBEHTAPA, obecrnieueHAe UMH CTPYKTYPHBIX no/ipasieNeHui
Vupesk/IeHHs, YUeT NX PacX00BaHMUA U COCTABIEHHE YCTAHOBIEHHOH OTUYCTHOCTH.
3.8. KoOHTpO/b pAlHOHAIBHOrO pacXoJ0BaHHA MaTepHaioB M (UHAHCOBBIX CPEACTB,
BBUIEIACMBIX /151 XO3AHCTBECHHBIX nenei.
39. [logroToBka W npuHsATHE paboyero maHa CHETOB, dopM nepBHYHBIX YIETHBIX
JIOKYMEHTOB, TIpHMEHSEMBIX UL oopMIIeHHs XO35HCTBEHHBIX onepammii, no KOTOpeIM HC
MpejlycMOTpeHbl  TUITIOBBIC dopms,  paspaboTka GopM  JIOKYMEHTOB BHYTpEHHEH
GyxrarrepcKoil OTHETHOCTH, 8 TAKKE nopsiiKa NpoBe/ICHHS MHBEHTAPH3AIIHH.
3.10. Koutponps 3a NpOBEACHHEM XO3ATCTBEHHBIX Onepali, cobmoIeHHeM TeXHOJIOIHA
o6paboTku Gyxranrepckoil HEQOpMAaLHK 1 MOPAKA JOKYMeHTOo000poTa.
3.11. Opranmsanus Gyxranrepckoro ydera H OTYETHOCTH Ha OCHOBE TNPUMCHCHHA
COBPEMEHHBIX TEXHHYECKHX CPeICTB H uH(POPMAIHOHHBIX TEXHOJIOTHi, TPOrpecCHBHBIX
dopm M METOHOB ydeTa M KOHTPOI, ¢opMupoBanHe U CBOECBPCMEHHOE pesloCTaBIeHUE
OJHON M JIOCTOBEpHOH OyXraiTepCKoi undopmanuu 0 ACATENLHOCTH Vupexaenus, €ro
MMYILIECTBEHHOTO TOJIOXKEHHs, J0XOax H pacxoznax, paspafoTka H OCYWICCTBICHHC
MEpONPHSATHIi, HAPABJICHHBIX HA YKPSIUIEHHE (unaHCOBOM JMCIHIUTHHEL
3.12. TlpoBeneHHe HHBEHTApH3ALHH JEHEXKHBIX CPEACTB, TOBApHO-MATEPHAILHBIX
[EeHHOCTEH, pacueToB ¢ OpraHH3alHAMH.
3.13. TlpoBeaeHHe SIKOHOMHYECKOTO aHAIA3a X035HCTBEHHO-(DHMHAHCOBON J€ATEJILHOCTH TI0
JaHHBM OyXrajarepekoro yuera B HEIAX BBISB/ICHHS BHYTPHXO3SHCTBEHHBIX PE3CPBOB,
mpe/iynpeKISHHs TOTePh H HEPOM3BOICTBEHHBIX PACXO/IOB.
314. OGecneyeHHe 3aKOHHOCTH, CBOCBPEMCHHOCTH H NPaBUIBHOCTH  O(OPMIICHHS
JIOKYMEHTOB, ~COCTABJICHHE OKOHOMHHCCKH 0GOCHOBAHHBIX OTYETHBIX  KATBKYJIAIHH
ce0eCTOMMOCTH MPOJYKIIHH, BbINOTHACMBIX pabot (ycmyr), pacder 1o zapaboTHON TIIATE,
HAuMCTIeHHEe M TIepevyMcleHHe Haioros u cOOpoB B (eslepanbHbii, PErHOHAIBHBIH H
MECTHBIHN GIO/DKETHI, CTPAXOBBIX B3HOCOB B FOCY/@PCTBCHHBIC BHEOI/KETHBIE COLHATBHBIC
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orbl, maTesxkeit B GAHKOBCKHE YUPEKICHUS, CPe/CTB HA (PHHAHCHPOBAHHKE KAMMTABHBIX
BJIOJKEHHH, MOralieHHe B YCTAHOBICHHBIE CPOKH 3aJI0/DKEHHOCTeH OaHKaM 1o ccynawm, a
TAKKe OTYMCIIEHHE CPEJICTB Ha MATEPHATLHOE CTHMYTHPOBAHHE PaOOTHHKOB Y UPeKICHHS.
3.15. Konurpons 3a coGmogeHHeM mnopsaka OQOpMieHHsS HepBHYHBIX OyXrajaTepeKHX
JIOKYMEHTOB, PAacueToB H IUIATEXHBIX OOS3aTENBCTB, pacxonosanus (ouaa 3apaboTHOH
[U1aTEL, 3a YCTAHOBJIEHHEM JODKHOCTHBIX OK/IAJ0B paboTHHKaM YupexaeHus, IPOBEICHUEM
MHBEHTAPH3AIAN OCHOBHBIX CPEICTB, TOBAPHO-MATEPHAIBHBIX LEHHOCTEH M JICHEHKHBIX
CPeACTB, MpPOBEPOK OpraHu3anuu OyXrajgrepckoro y4era H OTHCTHOCTH, a TaKiKe
JIOKYMEHTAILHBIX PEBH3UH B MOJIpas/ieieHHsX Y YPexkICHHS.

3.16. TlpunstHe Mep [0 NpPEIYNPEKICHHUIO HEA0CTa4, HE3aKOHHOr0 pacxoloBaHHA
JEHEKHBIX CPSACTB H TOBAPHO-MATEPHAIbHBIX LEHHOCTEH, HapylIeHHWH (HHAHCOBOIO H
XO3SMCTBEHHOr0 3aKOHOZATEIbCTBA,

3.17. O6ecniedenue cTPoOroro cobOAeH s MTATHON, PHHAHCOBOH U KaCCOBOH JIMCIIMILIHH,
CMeT aJMHHUCTPATHBHO-XO3SHCTBEHHBIX H JIPYIHX PacXo/0B, 3aKOHHOCTH CIHCAHHSA CO
c4eToB GyXranTepckoro ydera HejocTad, AeOHTOPCKOH 3aZOKEHHOCTH M JIPyrHX IOTEPb,
COXPaHHOCTH OyXTaNTepCKHX JOKYMEHTOB, OGOpMIECHHS M Cladd MX B YCTaHOBJICHHOM
MOpsIKE B 4pXUB.

3.18. CocraBienue OanaHca H OMEPATHBHBIX CBOJHBIX OTYETOB O J0XO0JaX M pacxolax
cpeacTs, 06 MCIONB30BaHHH OlOJUKeTa, APYrod OyXranrepckod u CTATHCTHYECKOH
OTYETHOCTH, TIPE/ICTABICHHE HX B YCTAHOBICHHOM IOPS/IKE B COOTBETCTBYIOLIME OpraHbl.
3.19.MeToanueckass MoMONIp pabOTHUKAM YUpexk[CHHs MO Bompocam OyXraiTepekoro
ydera, KOHTPOJISl, OTYETHOCTH H (PHHAHCOBO-3KOHOMHYECKOrO aHANIH3A.

3.20. BecniepeboitHoe ofecnieuenne 31aHmi 1 NOMEIIEHHA Y UpexKICHHS 3NEKTPOIHEPIHEH,
TEIUIOM, Ta30M, BOJOMH, KOHTPOJIb 32 HX PAlHOHAIBHBEIM PACX0J0BAHHEM.

3.21. TIpoBe/ieHHe NPOTHBONOKAPHBIX i CAHHTAPHO-DMHAEMHOIOTHYECKHX MEPOTIPUSTHH.
3.22. OcymIeCTBICHHE B MpPEJeIaX CBOCH KOMIIETEHIMH HHBIX (YHKIHI B COOTBETCTBHH C
HEJISIMH H 3a71a4aMu Y UpexKICHHS.

4. TIPABA U OTBETCTBEHHOCTbD
4.1. AXY umeer npaso:
- [OJMydYarh MOCTYNAIOMIHE B YUPEHICHHE NOKYMEHTHI H HHBIC uH(pOpMAIHOHHEIE
MaTepHabl 1o CBOEMY npodumo JIeATEILHOCTH Ui 03HAKOMJICHHS,
CHCTEMATH3UPOBAHHOIO yU€eTa M UCI0JIb30BaHHUs B pabore;
- 3anpalMBaTh W IOJMYy4aTh OT PYKOBOAWTENECH VupexeHusi M €€ CTPYKTYPHbIX
noapasenenuii nHOpMAaKIO, HEOOXOAMMYIO JUIsi BBIIOJIHCHHUS BO3IOKEHHBIX HA HEC 337141
7 QyHKuwmii;
- OCYIIECTBJIATH B MPEZENAX CBOSH KOMNETEHIHH MPOBEPKY U KOOPAMHALMIO JCATENLHOCTH
CTPYKTYPHBIX  IOJpa3JCICHAN MO  BONpOCaMm aIMAHACTPATHBHO-X03AHCTBEHHOTO
obecriedeHus, 0 pe3yNbTaTax NpOBEPOK JA0OKIAbIBATE PYKOBOACTBY YupexaeHus,
- KOHTPOJIKPOBATh COOMIO/IEHHE YCTAaHOBJICHHBIX IPaBHII ohopmIiIeHUsI IPUEMKH K OTITyCKa
TOBAPHO-MATEPHAIIBHBIX LICHHOCTEH, MPABHILHOCTE PACXOI0BAHHSA ¢onja ornarel Tpyna u
YCTAaHOBJICHUA JOKHOCTHBIX OKJIa/I0B, cobumoienre mTaTHol, (PHHAHCOBOMH, OI0/DKETHOMN U
KACCOBOM AMCIMILIMHEIL, @ TAKXKE YCTAHOBJICHHBIX [IPABHII MPOBEIEHUsI HHBCHTapH3alH i;
- OCYLIECTBIIATD B NPejieax CBOCH KOMIETEHIIHH POBEPKY M KOOPJMHALHIO ACATEILHOCTH
CTPYKTYPHBIX IOApa3ieNeHuii YUpeKICHUs T0 BOIpocam GyXraiTepckoro y4era,
(pHHAHCOBOTO KOHTPOJIs, PALHMOHATLHOTO HCMOJIL30BAHUS MATCPHAILHBIX H (buHAHCOBBIX
pecypcoB, COXPaHHOCTH MaTePHAILHOH H MHTE/UIEKTYaIbHOM COOCTBEHHOCTH Y upeACHN,
0 pe3yJbTaTax MPOBEPOK JOK/IAAbIBATE PYKOBOACTBY YypexaeHus;
- BHOCHTB MPEIJIOKEHHS 110 COBEPLICHCTBOBAHHIO dopM 1 MeToa0oB paboTHI OyXraiTepHy H
VypekaeHHs B [IEJIOM;
- y4aCTBOBATh B MOJA0OPKE M PACCTAHOBKE KAJIPOB 110 CBOEMY npodHITIO ACATEIBHOCTH;
- BHOCHTBH TNpPEJIOKEHHS PYKOBOACTBY YHUPEXKJICHHS M0 MOBBILICHHIO KBaTHHKAIINH,
MOOLIPEHUI0 M HAJIOKEHHIO B3bICKaHUH Ha paboTHHKOB OyXraarepud H JpYrHX
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CTPYKTYPHBIX NOJpas/ie/ieHHi YupexkaeHus 1no ceoemy npoduio AesTeIbHOCTH.

- Y4acTBOBATh B COBEIAHHAX MPH PACCMOTPEHHH BONPOCOB, OTHECCHHBIX K KOMIICTCHIIMH
OyxranTepHH.

4.2, 3amecturens qupextopa AXY HeceT NepCcoHANBHYO OTBETCTBEHHOCTD 3a:

- BBITIOJIHECHKE BO3/I0KEeHHBIX Ha AXY dyHKuui 4 3a1a4;

- opranuzanuio paborei AXY, cBOeBpeMeHHOe M KBAIM(HUMPOBAHHOE BBIIOJIHEHHE
MPHKA30B, PpACHOPXKeHHH, MOpy4YeHHH BBHILIECTOAUIEr0 PYKOBOJACTBA, JACHCTBYIOLIHX
HOPMATHBHBIX IIPABOBBIX AKTOB M0 CBOEMY NPOQHIIIO JeATEILHOCTH;

- pauHoHaNbHOE M 3G QeKTHBHOE UCIONb30BAHHE MAaTePHATbHBIX, QHHAHCOBBIX H KaJPOBBIX
pecypcos;

- COCTOSHHE TPYJAOBOH M HCHOJHUTENbCKOM aucuumnHel B AXY, BelIOIHEHHE €€
paboTHHKaMH CBOMX (QYHKIHOHAIBHBIX 00s3aHHOCTEH;

- cobmonenne pabGorHukamu AXY mnpaBua BHYTPEHHEr0 paclnopsjka, CaHHTapHO-
SMHAEMHONOTMYECKOr0  peXuMa, IPOTHBOMOXKAPHOH  0e30macHOCTH W TEXHHKH
0€e30MacHOCTH;

- BeJIeHUE JIOKYMEHTAIHH, TPelyCMOTPEHHOH NeHCTBYIOIMMH HOPMATHBHLIMH [IPABOBBIMH
JIOKyMEHTaMH;

- NPEJOCTABJICHUE B YCTAHOBJICHHOM MOpPSAAKE IOCTOBEPHOM CTAaTHCTHYECKOH W WHOMH
uHdopmaiuu o aesresbHocTH AXY;

- rotroBHOCTE AXY B paboTe B yCIOBUAX UPe3BLIYANHEIX CHTYAlMH.



